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1. O0mue moI0KeHUs

1.1. Hacrosiiiee mONOKCHUE OIpeieNfeT HasHAYeHHdA, LETH, 3a1a4u, (QyHKIHH,
npaBa, OTBETCTBEHHOCTL U OCHOBBI JEATENBHOCTH X03HCTBEHHOTO OT/Aea (Jaee-
OTHEN).

1.2. Oraen ocyniecTBisieT X03siMCTBEHHOE 00CyKHBAHHE KOUIEIXA.

1.3, B cBoeil neATenBHOCTH  OTHE]A  PYKOBOACTBYETCS  JIEHCTBYHOLIMM
3aKOHOJNATENLCTBOM, HOPMATHBHO-TIPABOBBIMM ~ aKTaMHU M METOJAUYECKUMHU
MaTepHallaMM TI0 BOMPOCaM XO3AHCTBEHHOIO 00CIY)XXHBAHUS, OpPTaHU3aLHUOHHO
pPacnopsIIHTENBHBIMH JOKYMEHTAMH KOJLIE/KA M HACTOAWMM [loiokeHuem.

1.5, [leATenbHOCTs  OTA€Na OCYILECTBISETCS HA OCHOBE TEKYIIEro M
IEPCIICKTUBHOIO TTAHWPOBAHKS, COYETas €AWHOHAYalus B DPEUICHHH BOIMPOCOB
CIIyKeOHOH AeATEIbHOCTH U KOJUICTHATTBHOCTH MPU MX 00CYKIEHNH, BO3JI0KEHHBIX
Ha HUX JOJKHOCTHBIX 0013aHHOCTEH U OTICIBHBIX MOPYYSHUH HAYaIbHHKA OTICIIA.

1.6. Haganpuuk u Japyrue paOOTHHKM OT/eld Ha3HAYalOTCA Ha HOJKHOCTL M
OCBOOOIKIAIOTCSA OT 3aHUMAEMBbIX JOJIKHOCTEH MPHKA30M JAMPEKTOpa KOJUIEHKA B
COOTBETCTBHH C JICHCTBYIOIMM 3aKOHOAATENLCTBOM Poccuiickoi ®enepariuu.

1.7. Kpanudukaunonnsie TpeboBaHusd, (yHKUHOHAIbHbIE 00S3aHHOCTH, IIPaBa,
OTBETCTBEHHOCTh HAYaIbHMKA W APYIrMX paOOTHUKOB OT/eNa PerjaMeHTHPYIOTCS
MOJIKHOCTHBIMU HHCTPYKIMAMH, YTBEP/KAAEMbIMH THPEKTOPOM KOJIIEIKE.

1.8. HauanpHUK X035UCTBEHHON YaCTH:

- PYKOBOJHT BCEH ACATEIIBHOCTLIO OT/IeJia, HECET [NEPCOHAIBHYH OTBETCTBEHHOCTh
3d CBOCBPCMCHHOC M Ka4€CTBEHHOC BBLIMNOJHEHHE BO3JI0KEHHBIX Ha OTAcJ 3aga4 U
INEINIVN

- OCYHLICCTBISET B IMpelellaXx CBOGH KOMMETEHUMH GYHKUHH YIIPABIEHUS
(IJIAHMPOBAHUS, OpPraHM3alMK, MOTHBALMH, KOHTPOJIsl), [PUHUMACT pEIICHUS,
o0s13aTesbHbIC AT BCeX pabOTHUKOB OTAENA;

- pacrpejeseT (yHKUMOHaNbHEe 00A3aHHOCTH M OT/ENBHBIE [IOPYYEHUS MEKIY
COTPYAHUKAMH OT[ENa, YCTAHABIMBAET CTENEHb WX OTBETCTBEHHOCTH, IIpH
HEOOXOAMMOCTH BHOCHT MPE/UIOKEHHs JAMPEKTOPY KOJICIKA 00 M3MEHEHHe
JOJKHOCTHBIX MHCTPYKLMH, MOAYMHEHHBIX eMy pabOoTHHKOB;

- BHOCHT TPEAJIOKEHHS 10 COBEPIIEHCTBOBAHMUIO pabOThl OTAENA, ONTHUMH3ALNUN
€r0 CTPYKTYPBI U IUTATHOH YHCIEHHOCTH;



- Y4acTBYET B MEPCICKTHBHOM M TEKYIIEM IJIAHMPOBAHHE AEATEIBLHOCTH OTHENA, a
TAK)Ke TMOATOTOBKE IIPUKA30B, PACMIOPSIKEHUH M HHBIX JIOKYMEHTOB, KACAIOIINXCS
BO3JIOYKCHHBIX Ha OTACI 3a7a4 U YHKUHH;

- TIPUHMMAET HEOOXOJMMBIE MEpBI IS YIYUILeHUs MaTepHalbHO-TEXHUIECKOTO
MHPOPMALMOHHOTO 0becTIeYeH st YCIOBHH TPy/ia MOBBIIEH s TPO(YECCHOHANBHOMN
ITOJArOTOBKH pabOTHUKOB OTACINA;

- Y4acTByeT B IOAOOpPKE M pACCTAHOBKE KaJpOB OTHENA BHOCUT IHPEKTOPY
KOIJE/UKA IPE/UIOKEHHS O TOOLIPEHWH M HAJOKEHHHM IHCUUIUTHHAPHLIX
B3BICKAHWI Ha paOOTHHUKOB OT/1EJ1a;

- COBCPIIEHCTBYET CHCTEMY pr,HOBOﬁ MOTHBALIHH pEIGOTHHKDB oTAaciia,

- OCYIIECTBIIACT KOHTPOJIb O HCIIONHEHHUH [TOIYMHEHHBIMH eMy pabOTHUKAMHU CBOUX
JNOJKHOCTHBIX — 00A3aHHOCTEH, COOMIONEHUEM  TPYHOBOH  AMCUMINIMHBI W
JEATEIBHOCTBIO OT/IE/A B LIETOM.

1.9. B mnepuon OTCyTCTBHS HadalbHHKa OTHENd €ro OO0S3aHHOCTH HCIOJHSET
HA3HAYCHHBIN TIPUKA30M JUPEKTOPa KOJUIEKA IPYTroi pabOTHHK.

1.10. Hava/ibHWK OTAETa MM JTHIO MCIIONIHSIONIEE €r0 00S3aHHOCTH, HMEKOT IPABO
MOANMCH JJOKYMEHTOB, HANPABIIAEMBIX OT HMEHH OTZENA [0 BOMPOCAM, BXOIALIMM
B €r0 KOMIIETEHIIHIO.

l.I1. Otaen ocyuwIecTBIsAET CBOK J@ATEIbHOCTh BO B3aMMOACIHCTBHE C APYTHMH
ciy:x0amu, a Takke B Tpeaenax CBOGH KOMIETEHUHWHM CO CTOPOHHHMH
OpraHU3aLHsIMH.

1.12. 3a HeHamexalnee HCHONHEHHE NOIKHOCTHBIX 00A3aHHOCTEH M HApYIICHHE
TPYZOBOH NUCUMILIMHBL PAOOTHUKM OTe]a HECYT OTBETCTBEHHOCTh B IMOPSJIKE,
IPEAYCMOTPEHHOM JEHCTBYIOMINM 3aKOHO/1aTEILCTBOM.

1.13. Hacrosumee mnonoskeHne, CTPYKTypa M IUTATHOE pACIHCAHHE OT/ela
YTBEPIKIAETCA AUPEKTOPOM KOJLIEIKA.

2. OcHOBHbBIE 32/1a4H 0T/e/IA
2.1. Xo3slicTBEHHOE O0eCcreyeH e AeATENbHOCTH OpPraHH3alliH,

2.2. OpraHu3aiMoHHO- METOIUYECKOe PYKOBOACTBO U KOHTPOIIb HaJl COAEP/KAHUEM
B HaJUIeKAIlEeM COCTOSHHHM 3JaHHWH M MOMEMIEHHH KOJUTe/rKa, MpHiIeraroie
TEPPUTOPUH.



2.3. lloaroToBka 1 npeJcTaBiIeHHe PYKOBOACTBY HH(MOPMAIHOHHO- AHATHTHYECKHX
MaTepUasnoB O COCTOSHHUM U MEPCIIEKTUBAX PA3BUTUS XO3SIHCTBEHHOI0 00ecreyeHus
LNEATENILHOCTH KOJUIEIKA.

2.4. Yuactue B mpezenax CBOEH KOMIICTEHIMH B [OATOTOBKE M HCTIONHEHHM
YHPaBICHYECKUX PELIEHUH PYKOBOJICTBA KOJIIEIKA.

2.5. peureHue UHBIX 3a/1a4 B COOTBETCTBUH C LEIIMHU OpraHu3alnii.
3.0cHOBHbIe QYHKINH 0T1eJ1a

3.1. XossaicTBeHHOE OOCITY;KUBAHUC B COOTBETCTBMH C IPABHIAMHM M HOPMaMH
IIPOU3BOJICTBEHHON CAHUTAPDUMM M MPOTHBOIMOXKAPHOH 3AIUTLI 3[MaHUM YUeOHBIX
KOPHycCOB, O6H.I,€')KMTI/IH KOJLICIOKA, H MOAACPKAHHME UX B HAJJICHKALLIEM COCTOSIHUH,
KOHTPOJIb HaJl MCIPABHOCTLK 00OPY/10BaHHsA (OCBELIEHHS, CHCTEM OTOIICHHS,
BEHTHJISILAU U 1. ).

3.2. IlnaHupoBaHWE TEKYIIMX M KAlWTAIBHBIX PEMOHTOB OCHOBHBIX (DOHJIOB
(3maHni, CUCTeM BOJOCHAOXKEHMS, OCBELUCHHS W JPYTUX COOPY’KEHHIT),
COCTaBIICHHE CMET X03MCTBEHHBIX PACXO/I0B.

3.3. Ilosenenne peMOHTa TOMEIIEHUH, KOHTPOIbL Haj KAYECTBOM BBIMOJHECHHUS
palor.

3.4, OOecrieueHne TmoOapaseficHHH Koulemka MeOellblo, XO3AHCTBEHHBIM
MHBEHTapeM, CPe/ICTBAMH MCXaHH3ALMH HHIKEHEPHOTO M YIIPABJIEHUECKOr0 TPy,
KOHTPOJIb Ha/l HX COXPAHHOCTBIO M MIPOBE/IEHHEM CBOEBPEMEHHOTO PEMOHTA.

3.5. Odopmiienre HeOOXOAMMBIX [OKYMEHTOB YISl 3aK/IKOYEHHMs HOTOBOPOB Ha
OKa3aHHe YCIYr, MOJy4YeHHe M XpaHEHHE KaHLEIAPCKUX [PUHAIIEKHOCTEMN,
HEOOXOJMMBIX ~ XO3AHCIBEHHBIX MATEPHAlOB, OO0OpPYIOBaHWS W HMHBEHTapH,
obecrieyeHne HMH KOJUIEkKa, OOLIEKHUTHSI, YUET UX PACXONOBAHUS M COCTABIICHMUS
YCTAHOBJIEHHOH OTYETHOCTH,

3.6. KoHTponb Han panuoHaIbHbIM pacxoIOBAHUEM MaTEPUAIOB W (HPMHAHCOBBIX
CPEACTB, BBIACHSAEMBIX /I XO3IHCTBEHHBIX LIEJICH.

3.7. Opranusanys MpueMa, PETHCTPALMH W HEOOXOAMMOIO O0OCTYXKHBAHUS
ACNCTallMK U JIMLL, IPUOBIBIIKMX B CIIyKeOHbIe KOMaH/IMPOBKH.

3.8. biaroycTpoiicTBo, 03eneHeHHE U YOOpKA TEPPUTOPUH.

3.9. Xo3sicTBeHHOE O0OCIYKMBAHHE MPOBOMMMbBIX COBEIIAHMH M APYTUX
MEPOTPUITHH.



- cobmoaenne paboTHHKAaMH OTAea PaByJI BHYTPEHHEr 0 pacrops/ika, CAHUTapHO-
MPOTHBOJIHIEMUYECKOIO PEKMMa, NMPOTHBOMNOKAPHOH 0E30TaCHOCTH U TEXHHUKH
0€e30I1aCHOCTH;

- BeJIeHHE [HOKYMEHTALMH, I[PEeIyCMOTPEHHON [EWHCTBYIOIIUMH HOPMAaTUBHO-
MPABOBBIMU JJOKYMEHTAMU,

- TPEAOCTABICHUE B YCTAHOBJICHHOM TOPSIKE AOCTOBEPHOH CTATUCTHYECKOH M
UHOW MHGOPMAIIHH O JESITEIBLHOCTH OT/IeA;

- FOTOBHOCTH OT/€e/a K padOTe B YCIOBUAX UPE3BbIUANHBIX CUTYaLIUH.

Hacrosuee npuiiosxkenue pa3zpadoTaHo:

HauanbHuK X034HCTBEHHOTO OTACIA /‘/f/ 3.A. bepauna
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«&ry 27 2022r.
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